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IIOJUTUKA
00padoTKHU M 3a1UTHI MEPCOHATBHBIX JAHHBIX
MBAOY «Jlerckuii cag Ne 45»

1. O0mume moJrokeHust

1.1. Hacrosmas noiautuka o0paboTku nepcoHanbHbIX JaHHBIX MBJIOY «/lerckuii cam Ne
45y (mamee — IlonuTHka) onpeaenseT Head 00pabOTKH MEPCOHANBHBIX JaHHBIX, KATETOPHH H
nepeueHb 00pabaThIBaCMBIX MEPCOHAIBHBIX JTAHHBIX, KATETOPHH CYOBEKTOB, IEPCOHATHHBIC
JAaHHBIE KOTOPBIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKH X OOpaOOTKHM M XpaHEHUSs, MOPSIOK
YHUYTOXKEHUSI TIEPCOHAIBHBIX aHHBIX TPH JOCTHIXKEHUU IeJied MX 0O0paOOTKHM WM TpHU
HACTYIUIGHUM WHBIX 3aKOHHBIX ocHoBaHuit B MBIIOY «Jlerckuit cag No 45y (mamee —
Jerckwuii can).

1.2. JlokanpHbIe HOPMATHBHBIC AKTHl M WHBIC JIOKYMEHTHI, PETJIAMEHTHPYIOIIHE 00pabOTKy
MEepPCOHANBHBIX JaHHBIX B JleTckoM caay, pa3pabaTblBalOTCd C YYETOM MOJIOKEHUMN
THomutuku.

1.3. HeiictBue IlonuTHku pacrnpocTpaHseTcs Ha MepcOHaIbHbIe NaHHbIE, KOTopblie JleTckuit
cajg oOpabaTbIBaeT ¢ UCMOIB30BAHUEM U 0€3 UCIIOIB30BAHUS CPEJICTB aBTOMATHU3AIUH.

1.4. B IlonuTuke UCTIONIB3YIOTCS CIEAYIOIINE TTOHATHS .

e TEpPCOHANBHBIC aHHbBIC — JTF00ast HH(OpPMAIIKs, OTHOCSINASICS MPSIMO MIIH KOCBEHHO
K OIpEACICHHOMY WM ONpeneisieMoMy (Hu3HYeckoMy JHIy (CyOBeKTy
MIEPCOHATBHBIX JaHHBIX);

e TEpCOHANBHBIC JAaHHBIC, pPa3pelICHHbIE CYOBEKTOM IEPCOHAIBHBIX JaHHBIX JUIS
pacnpoCTpaHeHus!, — IEPCOHAIbHBIC TAaHHBIC, JOCTYI HEOTPAHHYCHHOTO KPYTa JIHI
K KOTOPBIM TIPEIOCTaBICH CYOBEKTOM IIEPCOHANBHBIX JAaHHBIX IyTEeM Jadd
corimacus Ha 00pabOTKy NEepCOHANBHBIX JaHHBIX, Pa3pPEIICHHBIX CYOBEKTOM
NePCOHANIBHBIX JAaHHBIX MJIS pPaclpoCTpaHEHHs B TOPSIKE, MPEIYCMOTPEHHOM
denepanbabiM 3ak0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIEpaToOp MEPCOHANBHBIX AaHHBIX (oneparop) — JleTckuii cax — I0pUANIECKOE JHIIO,
CaMOCTOSTENIbHO WJIM COBMECTHO C JPYTMMH JIMI[AMU OpraHusyiomiee u (Hiu)
OCyLIECTBIISIIOIIEE 00pabOTKY MEpCOHANBHBIX JaHHBIX, ONpEACIAIoNniee IIeIH



00pabOTKK MEPCOHANBHBIX JaHHBIX, COCTaB MMEPCOHAIBHBIX JAaHHBIX, IMOJICIKAIINX
00paboTke, aeiicTBUs (Omepalim), CoBepiiaeMbie ¢ MEPCOHATLHBIME JaHHBIMH;

e 00pabOTKa TEPCOHANBHBIX TaHHBIX — JCUCTBUE (Omeparysi) WM COBOKYITHOCTh
JeicTBuid (omeparyii) ¢ MepCOHAIbHBIMHM JaHHBIMUA C KCIOJIb30BaHHEM U 0e3
UCIIOJIb30BAHUSL  CPEACTB  aBTOMATM3allMM,  BKIOYas  cOOp,  3alluCh,
CHCTEeMaTH3allnI0, HAKOIUICHHE, XpaHeHHe, yTouHeHne (OOHOBJICHHE, U3MEHEHHE),
U3BJICYCHUE, HCIIOJIb30BaHUE, mepenady (pacnpocTpaHEHUE, MPeAOoCTaBICHUE,
JIOCTYII), 00e3IMYrBaHue, OJOKHPOBAHUE, yIAJICHUE, YHUYTOKCHHUE;

e AaBTOMATU3WMpOBaHHas 00pa0OTKa TMEPCOHAJBHBIX JAHHBIX —  00paboTKa
HEPCOHANIBHBIX TAHHBIX C IOMOILBIO CPE/ICTB BBIYUCIUTEILHON TEXHUKH;
e PACHpPOCTPAaHCHHWE NEPCOHAIBHBIX JAHHBIX — JICHCTBUs, HalpaBICHHBIC Ha

PACKpBITHE NEPCOHATBHBIX JaHHBIX HEONPEAEIEHHOMY KPYTY JIULI;

e IPEJOCTaBIECHUE NIEPCOHAIBHBIX IaHHBIX — JEHCTBUS, HAIIPaBJICHHbIE HA PACKPBITUE
MEPCOHAIIbHBIX TAHHBIX ONPEACIICHHOMY JIUILY UJIU ONPEACICHHOMY KPYTY JIMII;

e OJIOKMpOBaHHE NEPCOHANBHBIX JAaHHBIX — BPEMEHHOE IpEeKpameHne 0O0pabOoTKh
NePCOHATIBHBIX JaHHBIX (32 UCKIIIOYEHHUEM CIIydaeB, eclii 00paboTka HeoOXoauma
JUIsl YTOYHEHHS IEPCOHAIbHBIX TaHHBIX);

e VYHHMUYTOXXEHUE IEPCOHAIbHBIX JAHHBIX — JEWCTBUS, B pE3yJbTare KOTOPBIX
CTAaHOBUTCS HEBO3MOXKHBIM BOCCTAHOBUTBH COJIEP’KAHUE NEPCOHAIBHBIX JTAHHBIX B
UH()OPMAIIMOHHON CHCTEME TIEPCOHATIBHBIX JaHHBIX U (WJIH) B Pe3yJIbTaTe KOTOPBIX
YHMUYTOXKAIOTCA MaTepUaIbHbIE HOCUTENIN EPCOHAIBHBIX JaHHBIX;

e 00e37MMYMBAaHMUE TEPCOHANBHBIX JAHHBIX — JEWCTBUSA, B peE3yJlbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXHBIM 0€3 HCIOJb30BaHUS JOMOJIHUTEIbHOW HH(POpMAIUU
ONpeAeNUTh MPUHAUICKHOCTh IMEPCOHANBHBIX NAaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHAIbHBIX JaHHBIX;

e HHpOpPMAIMOHHAs  CHUCTEMa  MEPCOHAJBHBIX  JAHHBIX —  COBOKYIHOCTH
coJiepkanuxca B 0a3ax JaHHBIX MEPCOHAJBHBIX JAHHBIX U OOECHEUMBAIOIIUX HX
00paboTKy HH(OPMAIIMOHHBIX TEXHOJIOTUI U TEXHUYECKUX CPEJICTB;

e TpaHCIpaHW4YHAas Iepelada IMEePCOHAIbHBIX JAaHHBIX — Iepenada IMEepPCOHATbHBIX
JaHHBIX HA TEPPUTOPUI0 HHOCTPAaHHOIO TOCYAAapCTBAa OpraHy  BJIACTH
MHOCTPAaHHOIO  TOCYJapcTBa, HWHOCTPAaHHOMY  (U3MYECKOMY  JIUIy  WIH
WHOCTPaHHOMY FOPUIMYECKOMY JIUILY.

1.5. Jlerckuii caj Kak onepaTop NepCOHAIbHBIX JaHHBIX 00s3aHa!

1.5.1. CoOmogatb KOH(UIEHIMAIBHOCTh IEPCOHAJBHBIX JAHHBIX, a WMEHHO HeE
pacrpocTpaHsATh NEPCOHANIBHBIE JIaHHbIE M HE TepeaBaTh UX TPETbUM JMLAaM 0e3 COoryiacus
CyObeKTa MEpPCOHANbHBIX MaHHBIX WM €ro 3aKOHHOIO MPEICTABUTENS, €CIM HHOE He
IIPEYCMOTPEHO 3aKOHOAATENBCTBOM.

1.5.2. ObecrnieunTh CyOBEKTaM TEPCOHATBHBIX JAHHBIX, WX 3aKOHHBIM MPEICTABUTEISIM
BO3MOXXHOCTh O3HAKOMJICHHMSI C JIOKYMCHTAaMH U MaTepHallaMHd, COJACPXKAIUMU HX
MepCOHANBHBIE TaHHBIE, €CITH UHOE HE MPEIYCMOTPEHO 3aKOHOAATEILCTBOM.

1.5.3. Pa3pscHATH CyOBEKTaM TEPCOHAIBHBIX TaHHBIX, WX 3aKOHHBIM MPEICTaBUTEISIM
IOPUINYECKHE TTOCIEACTBUSA OTKA3a PEJOCTABUTD IIEPCOHAIILHBIE TAHHBIE.

1.5.4. bnokupoBaTe WIM yJalATh HENpaBOMEpHO oOpabaThiBaeMble, HETOUYHBIE
MepCOHANbHbIE TaHHbIE TUO0 00ecneunTh X OJIOKMpPOBaHHUE WU yAalleHUE.



1.5.5. IIpekpatuth 00pabOTKY U YHHUTOXKHUTH WM O0OE3JIMYUTH MEPCOHATBHBIC JTaHHbBIE JTHO0
o0ecreuuTh MpekpamieHne 00paboTK M YHHUYTOXKEHHE WM 00€3JIMYMBAaHKUE NEPCOHATIBHBIX
TAHHBIX TPU TOCTUKECHUU 1IETTH UX 00pabOTKH.

1.5.6. Ilpekpatuth 00paOOTKY MEPCOHATBHBIX MTAHHBIX WM OOECIEYHTh IMpPEKpalleHHe
00pabOTKM NEpPCOHANBHBIX JAHHBIX B CIy4ae OT3bIBA CYOBEKTOM MEPCOHAIBHBIX JAHHBIX
corimacusi Ha OOpabOTKy €ro IMEpCOHANbHBIX IAaHHBIX, €CIM HMHOE HE IPEeTyCMOTPEHO
JOTOBOPOM, CTOPOHOI KOTOPOTO, BBITOJONPHOOPETATENEM WM MOPYYUTEIEM 10 KOTOPOMY
ABIISICTCA CYOBEKT NEPCOHANBHBIX JAaHHBIX, WM WHBIM COTJIAIIEHHEM MeXIy JleTCkuM cagom
U cyOBEKTOM NEePCOHATBHBIX JaHHBIX.

1.5.7. TlpuHuMaTe Mepbl, HEOOXOAWMBIE W JOCTATOYHBIC JUIsI OOCCIICUCHUS BBITIOJHEHUS
00s13aHHOCTEH, NPETyCMOTPEHHBIX 3aKOHOM M TMPHUHITHIMH B COOTBETCTBUM C HUM
HOPMAaTUBHBIMU IPABOBBIMU aKTaMH.

1.6. derckwuii can BIipaBe:

1.6.1. CaMOCTOSTEIILHO OTPENENATh COCTaB M MEPEYCHb MEP, HEOOXOAUMBIX U JIOCTATOYHBIX
11 0OecrieyeHus BBIMOIHEHUS 00s3aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM U IIPUHSATHIMU B
COOTBETCTBHHM C HUM HOPMATHBHBIMHU ITPABOBBIMH aKTaMH, €CIIH WHOE HE TPETYCMOTPEHO
3aKOHO/IaTEIILCTBOM O IIEPCOHAIBHBIX JIAHHBIX.

1.6.2. Vcnonp30BaTh MEpCOHAIBHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX 0e3 HMX
corjacusi B CiIydasx, IpeyCMOTPEHHBIX 3aKOHOATEIECTBOM.

1.6.3. Hpe,Z[OCTaBJ'IHTL MNEPCOHAJIbHBIC NAHHBIC CY6’bCKTOB ICPCOHAJIbHBIX OAHHBIX TPETbHUM
JIMaM B ClIydasiax, NpeaAyCMOTPCHHBIX 3aKOHOJATCIILCTBOM.

1.6.4. ITopyunts 00paOOTKY MEPCOHAIBHBIX JAHHBIX JIPYrOMY JIMIly C COTJIaCUSl CyOBeKTa
MEPCOHANBHBIX JIAHHBIX, €CIM HWHOE HE TNPEAyCMOTpeHO (eaepaqbHbIM 3aKOHOM, Ha
OCHOBAaHMHU 3aKJOYaeMOro € 3TUM JMILOM JoroBopa. JIuio, ocymecTsistoniee oopaboTKy
MEPCOHATBHBIX JIAaHHBIX MO MOpy4eHuto Jlerckoro cama, 00s3aHO COOMIONATh MPUHIUIBI
npaBuiga 0O0paOOTKM MNEPCOHANBHBIX JAHHBIX, IMPEIyCMOTPEHHbIE 3aKOHOM, COOJIIOJAThH
KOHQHUIECHIIMATFHOCTh  MEPCOHAJBHBIX  JAaHHBIX, NPUHUMATh HEOOXOIUMBIE  MEpHI,
HanpaBJIeHHbIE Ha 0OecrieueHNe BhIMOIHEHUS 00513aHHOCTE!, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHHKH, POIUTENIN BOCHHUTAHHUKOB, UHbIE CYOBEKTHI MEPCOHANBHBIX JAHHBIX (Hajee
— CyOBEKTHI TIEPCOHAJIBHBIX JIAHHBIX) 00s3aHbI:

1.7.1. B cnyyasx, npeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MPEAOCTaBIATh [leTckomy cany
JIOCTOBEPHBIE NIEPCOHAJIbHBIE JaHHBIE.

1.7.2. [1pu n3MeHEHNN TIEPCOHANBHBIX JaHHBIX, OOHAPY)KEHUHU OMIMOOK MM HETOYHOCTEH B
HUX He3aMeJUIMTEeNIBHO coo0maTh 06 3ToM JleTckoMy cany.

1.8. CyOBeKThl mepcoHaIbHBIX TaHHBIX BIIPABE:

1.8.1. Ilonyuares uH(OpMAIHMIO, KacaloUIyIocs OOpaOOTKM CBOMX NEPCOHANBHBIX JIaHHBIX,
KpOMe CiTy4daeB, KOT/ia TaKOH JOCTYI OrpaHuyeH (peneparbHbIMU 3aKOHAMH.



1.8.2. TpeboBatp oT [leTckoro caja yTOYHHUTH MEPCOHANBHBIC TaHHBIC, OJOKUPOBATH UX WU
YHUYTOXHTH, €CIM IEepPCOHAIbHBIC JaHHBIC SBISIOTCS HEMOJHBIMH, YCTapeBIINMH,
HETOYHBIMH, HE3aKOHHO MOJYYCHHBIMU WM HE SBISIOTCS HEOOXOIUMBIMH /ISl 3asBJICHHOM
1enu o0paboTKH.

1.8.3. [lomosHUTh NEpPCOHAIbHBIE JIAaHHBIC OLIEHOYHOI'O  XapakTepa 3asiBICHHUEM,
BBIPAXKAIOLIUM COOCTBEHHYIO TOUKY 3pEHHUS.

1.8.4. OGxanoBarh AeHCTBUS Win Oe3nelicTBre JleTcKoro caja B yIOJHOMOYEHHOM OpraHe
IO 3aIIKUTEe PaB CYOBEKTOB MEPCOHAIBHBIX JAaHHBIX WU B CyJACOHOM MOpPSIKE.

2. HpaBOBble OCHOBAaHUSA 06p360TKI/I NMEPCOHAJIBHBIX TAaHHBIX

2.1. TlpaBOBHIMH OCHOBaHHMSIMH OOpaOOTKM TEPCOHAIBHBIX MJaHHBIX B JleTckom camy
SBJIIIOTCSL yCTaB M HOPMATUBHBbIE IPaBOBbIE AaKThl, Ul MCIOJHEHHs KOTOPbIX M B
COOTBETCTBUM C KOTOPBbIMHU JeTCKUI cajl OCyIIEeCTBIsET 00pabOTKY NEPCOHATIBHBIX JIaHHBIX,
B TOM YHUCIIE:

e TpynoBoil KOJEKC, MHBIE HOPMATHUBHBIC MPABOBBIC AaKThI, COACpPKALIUE HOPMBI
TPYZIOBOT'O IIpaBa,;

e bBI1o/UKeTHBIN KOJIEKC,

e Hanoroseiii xoaekc;

o ['paxxmaHckuil KOJEKC;

e CeMelHBII KOIEKC;,

e ®enepanpHbiii 3akoH oT 29.12.2012 Ne 273-03 «O6 obpazoBannu B Poccuiickoit
denepaun» U MPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHUBHBIE IPABOBHIC AKThI;

e COUHMAIIBHOE, TEHCHOHHOE W CTPAaxOBOE 3aKOHOJATENbCTBO  Poccuiickoit
®Penepauny,

e 3aKOHOJIATEILCTBO B cdepe Oe30MacHOCTH, B TOM UYHCIE aHTUTEPPOPUCTUUYECKON
3alIUIIEHHOCTH.

2.2. TIpaBOBBIMH OCHOBaHHUSIMHM OOpaOOTKM MEPCOHANbHBIX JaHHBIX B J[eTckoM caay Takke
SIBJSIFOTCSL  JIOTOBOPBI ¢ (DU3MYECKUMH JIMIIAMH, 3asBJICHUS (coryacus, JIOBEPEHHOCTH)
poauTenell  (3aKOHHBIX MPEICTABHTENCH) BOCIUTAHHUKOB, COrJIacusi Ha 00pabOTKy
IIEPCOHAJIBHBIX JTAHHBIX.

3. Hean o0padoTKH NMepPCOHANBHBIX JAHHBIX, HX KATErOpMH M NepevyeHb, KaTeropuu
cy0ObEeKTOB, NepCcoHAJbHbIEC JaHHbIe KOTOPBHIX 00padaThIBalOTCH, CNOCOObI, CPOKH HX
00padoTKN U XpaHeHHUs, NOPSAOK YHHUYTOKECHHS NMEePCOHATbHBIX JAHHBIX

1. Hear o00paGoTku: oOpraHu3aunusi 00pa30BaTe/JbHOH  JeATEJbHOCTH IO
o0pa3oBaTe/IbHBIM MPOrPaMMaM J0IIKO0JIbHOT0 00pa3oBaHus

Kareropun IlepcoHanbHbIe TaHHBIE CrnenuanbHbBIE JaHHBIE
JAHHBIX
[Tepeuenn e (hamwust, UMs1, OTYECTBO; CBeneHuss O  COCTOSSHUH
JTAHHBIX e TIOJ, 310pOBbS

e TpaxIaHCTBO;

e J1aTa U MECTO POXKICHHUS;




e u3o0Opaxenue (pororpadus, BUILO);

e [IAaCIIOPTHEIC JTaHHBIC,

e ajJpec  pErucTpald IO  MECTy
JKUTEIbCTBA,

e ajpec GaKTHYECKOTO MPOKUBAHUS;

e KOHTAKTHBIC JaHHBIC,

e HHJWBUIYaTbHBIN HOMEp
HAJIOTOTLTATE IbIIHKA,;

e CTPaxOBOH HOMEp HMHIMBUIYAIHHOIO
nuresoro cuera (CHUJIC);

e CBeJICHMS, obpasyroluecs B
nporecce peanu3anuu
00pa3oBaTeIbHON MPOrPaMMBI;

e UHBIC NEpCOHAIBHBIC JAHHBIC,
MPEI0CTaBIIIEMbIC bu3nUECKUMHU
JMnnamMu, HCO6XOI[I/IMI)IC JJISA
3aKJTFOUCHHSI u UCIIOJTHCHUS
JIOTOBOPOB, ~ HUCIIOJHEHHS  HOPM
3aKOHO/IaTeILCTBA B chepe
o0OpazoBaHus

Kareropun OOyuaroiuecsi, UX poauTen (3aKOHHBIC MTPEACTABUTEIIN)
CyOBEKTOB
CriocoOsl ABTOMaTu3upoBaHHass 00paboTka M 0e3 CpeicTB aBTOMATH3alMH, B TOM
00paboTKu qucIie:
e TIOJyYy€HHE MEPCOHAIBHBIX JaHHBIX B YCTHOW U MUCbMEHHOU hopme
HEMOCPE/ICTBEHHO OT CYOBEKTOB, MEPCOHANBHBIX MaHHBIX (MX
npejcTaBuTeNei);
e BHECCHMS IIEPCOHAIBHBIX JAHHBIX B JKypHalbl, pEECTpbl U
nH(}OpMaIMOHHBIE CUCTEMBI M IOKYMEHTHI JleTckoro cana.
Cpoku B teuenue cpoka peanusaiuu 00pa3oBaTeIbHON IPOrpaMMBbI
o0paboTku
Cpokn B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOW J€N B 3aBUCHUMOCTH OT
XpaHeHus THUIIA TOKYMEHTA, B KOTOPOM COZiepKaTcsl IepCOHaIbHbIE JaHHbIE
[Topsnox B coorBerctBum ¢ IlopsakomM  yHUYTOXEHUS UM 00€3JIMYMBAHUA
YHUUTOXKEHUS | IEPCOHAIBHBIX NaHHBIX J[eTCKOro caja B 3aBUCHMOCTH OT THIA HOCHUTENS

MEPCOHATTBbHBIX JaHHBIX

2. LHennb 00padoTKu: BHINOTHEHHsT PYHKIMI U MOJJHOMOYMIT padoToaaTelisi B TPYA0OBBIX
OTHOLICHHSAX, B TOM YHcJIe 00S3aHHOCTEH 10 OXpaHe Tpyaa

Kareropun IlepcoHasbHBIE NaHHBIE Cnenuansssle | buomerpuueckue

JAaHHBIX MIEPCOHANIBHBIE | IEPCOHAJIbHBIE
JTaHHbBIE JTaHHbIE

[Tepeuenn e (hamwust, UMs1, OTYECTBO; Caenenus o | U300paxxenne Ha




JTAHHBIX

e TIIOJ; COCTOSIHUH doto u

e TPaXIAHCTBO; 3JI0pPOBbS BUJICO3AITHCH,

e JlaTa U MECTO POXKJICHUS, MOJIY4YEHHBIX C

e u3o0Opaxenue (pororpadus); Kamep

e TIACIOPTHBIE IaHHBIE; HaOI0IeHUs

e aapec  perucTpanuu 1o
MECTY KHUTEJbCTBA,

e ajpec (hakTHUECKOTO
MIPOKUBAHUS,

e KOHTAaKTHBIC JAHHEIC,

e UHAUBHUIYaJIbHBIH HOMeEp
HaJIOTOIIATEIbIINKA,

e CTPaxOBOW HOMEp
WHIUBUIYATBHOTO JIMIIEBOTO
cuera (CHUJIC);

e cBeaeHUd 00 o0Opa3zoBaHuW,
KBaTM(UKAITIH,
npodeccnoHaTBEHOM
MOATOTOBKE M TOBBIIICHUH
KBaIH(pHUKAITIH;

e ceMeiiHoe MOJIOXKEHHUE,
HaJIn4ue JeTEN,
POJICTBEHHBIE CBA3H,

e CBCJICHUI 0 TPYAOBOM
NESTeIbHOCTH, B TOM YHUCIIE
HaIn4dmne MOONIPEHUH,
HarpaxaeHud u  (Win)
JTUCTIUTUTAHAPHBIX
B3BICKAHHH,

e JIAHHBIE O  pErHCTpaIuu
Opaka;

e CBEJICHHUS O BOMHCKOM yYETE;

e CBeICHUS 00 MHBATUAHOCTH,

e CBeIECHHUA 00 yIepX aHUHU
QIMMEHTOB,

e CBENCHHS O JOXOAEe C
MIPeIbIAYIIEro MecTa
paboTHI;

e WHBIC MePCOHAIBHEIE
JaHHBIC, TIPEJOCTaBIISCMbIC
paboTHUKaMHU B
COOTBETCTBUH c
TpeOOBaHUSAMHU  TPYAOBOTO
3aKOHOJIATEITLCTBA

Kareropun
CyOBEKTOB

PaOoTHUKY, KaHAUAATH HA PabOTy (COMCKATENH)

Croco0st

ABTOMaTI/ISI/IpOBaHHaH o6pa60TKa u 6e3 CpeaACTB aBTOMAaTU3alluvu, B TOM




o0paboTku

qucCIie.

e TIOJy4Y€HHE MEPCOHANBHBIX JAaHHBIX B YCTHOW U MUCBMEHHOU hopme
HENOCPEACTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JAHHBIX;

e BHECEHMS MEPCOHAIBHBIX [JAaHHBIX B JKypHAJIbl, pEECTpbl U
nH(pOPMAaIMOHHbBIE CUCTEMBI U TOKYMEHTHI JleTckoro cana

Cpoku B Teuenue cpoka aedcTBUS TpydoBOro jororopa. g kaHAMIATOB — B

00paboTku TEYEHHE CpOKa, HEOOXOAMMOIO JUIsi PAacCMOTPEHMsI KaHIUAATYpbl W
3aKJIFOYEHUS TPYAOBOTO 1OrOBOPA

Cpoku B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYpPOW i€l B 3aBUCHUMOCTH OT

XpaHEHUs TUIA JIOKYMEHTa, B KOTOPOM COJEP>KATCA INMEPCOHAIbHBIE JAaHHBIE, B TOM
YHCcIIe B COCTaBe JIMYHBIX aed — 50 jer

ITopsnox B coorBerctBuum ¢ IlopsakoM  YHUYTOXEHHSI H  OOC3ITMYMBAHUSA

YHUUTOXKEHUS | IEPCOHAIBHBIX JaHHBIX J[€TCKOro caja B 3aBUCUMOCTH OT THUIIA HOCHUTENS

MEPCOHATIBbHBIX JaHHBIX

3. Hean o0padoTku: peaju3anus TPakIaHCKO-NPABOBBIX /0rOBOPOB, CTOPOHOIA,
BBITO/IONPUOOpeTaTeIeM HJIH MoJIyYaTesieM KOTOPbIX siBJsieTcs [eTckuii can

Kareropun IlepcoHasIbHBIE JAaHHBIE
JaHHBIX
Ilepeuens e (amuius, UMs, OTYECTBO;
JAHHBIX e I[IaCHOPTHBIC JAHHBIE,
e anpec peructpaiyu u (win) GaKTHIECKOro MPOKHUBAHHUS;
e KOHTAKTHBIE JIaHHBIE,
e MHAMBHUIYAJIBHBIM HOMED HAJIOTOIJIATEIbIINKA,
e HOMED pacyeTHOIrO CUETA;
e HOMep 0aHKOBCKOM KapThl,
e WHBIE TMEpPCOHAIBHBIE JAHHBIC, MpPENOCTaBIsAeMble (HU3MUECKUMHU
JUIAMH, HEOOXOJUMble JUIS 3aKJIOYEHHS U HMCIIOJIHEHHS
JIOTOBOPOB
Kareropun KoHTpareHTs!, mapTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHass 00paboTka M 0e3 CpeACTB aBTOMATH3AlMH, B TOM
00paboTKu qucIe:
e TIOJy4Y€HHE MEPCOHAIBHBIX JAaHHBIX B YCTHOW U MUCBbMEHHOU hopme
HEMOCPEJCTBEHHO OT CyOBEKTOB NMEPCOHAIBHBIX JAHHBIX;
e BHECEHMS IEPCOHAIBHBIX [JAaHHBIX B JKYpPHAIbI, pEECTpbl H
nH(pOPMaIMOHHbBIE CUCTEMBI U TOKYMEHTHI JleTckoro caaa
Cpoku B Tedenue cpoka, HEOOXOUMOTO JJIsl HCTIOJIHEHHS 3aKJIFOUYEHHOTO JIOTOBOPA

00paboTKu




Cpoku B Teuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYpPOM Jie B 3aBUCUMOCTH OT
XpaHeHUs THUIA JOKYMEHTA, B KOTOPOM COJIepP>KaTCsl IEPCOHAIBHBIE TaHHbIC

ITopsnox B coorBerctBum ¢ IlopsakoM — YHHUYTOXEHHS W OOE3IMYMBAHUS
YHUUYTOXKEHUS | IEPCOHAIBHBIX NaHHBIX J[€TCKOro caja B 3aBUCUMOCTH OT THUIIA HOCHUTEIS
IIEPCOHAIIBHBIX JTAHHBIX

4. Leab o0padoTku: obecneyeHne 0e30MaACHOCTH

Kareropuun IlepcoHanbHbBIE NaHHBIE

JaHHBIX

Ilepeuenn e (amunms, UM, OTYECTBO;
JaHHBIX e TIaCIOPTHBIE IaHHBIC;

e ajapec peructpaiui U (Win) GakTUIECKOTro MPOKUBAHHMS;
e KOHTaKTHbBIC JJAHHBIC

Kareropun IToceturenu Jlerckoro cana

CyOBEKTOB

CriocoOsl ABTOMaTu3upoBaHHass 00paboTka M 0e3 CpeicTB aBTOMATH3alMHM, B TOM
o0paboTku quCIIe:

e [IOJIyuY€HHE NEPCOHAIIBbHBIX JJAHHBIX B YCTHOW U MUCbMEHHOH (opme
HEIMOCPEACTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JaHHbIX;

e BHECECHMS IIEPCOHAIBHBIX [JAHHBIX B JKypPHAlIbl, pEeCTpbl U
nH(POPMAIMOHHBIE CUCTEMBI U JOKYMEHTHI JleTcKoro cama

Cpoku B TedeHue neproaa HaxoKIEHUS TOCETUTENS Ha TeppuTopun [leTckoro caga
00paboTKu

Cpoku B TeueHme cpoka, yCTaHOBJICHHOT'O HOMEHKIATYpPOW NIl B 3aBUCUMOCTH OT
XpaHCHUA TUIIa JOKYMCHTA, B KOTOPOM COACPKATCA IMCPCOHAJTBHBIC OAHHBIC, B TOM

qnCJIC MUHUMYM 30 JHEH B OTHOIIICHUHM 3aIICeN KaMep BI/I,ZLCOH8.6J'IIO,I[6HI/I$[

HOpSII[OK B COOTBCTCTBUH C HOpHI[KOM YHUUTOXKCHUA )51 00€3TNYNBaHUS
YHHUYTOKCHUA | ICPCOHATIBHBIX JaHHBIX HGTCKOFO caJga B 3aBHCUMOCTH OT THIIA HOCHUTCIIA
MEPCOHAJIBHBIX TAHHBIX

4. YcioBusi 00padoTKH MePCOHAIBHBIX TAHHBIX

4.1. Jlerckuii can ocymiecTBIsieT cOOp, 3alucCh, CHCTEMAaTU3allMI0, HAKOIUIEHHE, XpaHEeHHUE,
yrounenue  (OOHOBJEHHWE, W3MEHCHME), W3BJCUCHHWE, HCIIOJb30BaHHWE, Iepeaady
(pactipocTpaHeHue, PEAOCTABICHHE, IOCTYI), 003 IMYMBaHNE, OJOKUPOBAaHHE, yIAICHUE U
YHUYTOXKEHHE TIEPCOHAIBHBIX JIAaHHBIX B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM O
MEePCOHANBHBIX JAHHBIX M JTOKAIILHBIMI HOPMATUBHBIMU aKkTamMu JeTckoro cana.




4.2. Bce mnepcoHanpHble HaHHbIE JIeTCkuii caj moiydaeT OT CyObEeKTa IMepCOHAIbHBIX
JAHHBIX, a B CIyYasx, KOrjJa CyObeKT MEepCOHAIBHBIX JAHHBIX HECOBEPILIEHHOIETHUH, — OT
ero poauTeneii (3aKOHHBIX PEJICTABUTEIICH).

4.3. Tlomyyenne o o0OpabOTKY TMEPCOHATBHBIX MTAHHBIX, PA3PELICHHBIX CYOBEKTOM
NePCOHANBHBIX JaHHBIX JUIS paclpocTpaHeHus, JeTckuil ca OCyIIECTBISIET ¢ COOM0ACHIEM
3allpeToB U YCIOBUH, MIPETYCMOTPEHHBIX 3aKOHOM.

4.4, llerckuii cag oOpabaThIBaeT MepCcOHANIbHBIC JAaHHBIC!

o 0e3 UCIONBb30BaHUSI CPEACTB aBTOMATH3AIU Y,

e C WCIOJB30BAaHUEM CPEACTB aBTOMATH3AIMHU B MpOTrpaMMax U HH(POPMAIMOHHBIX
cucremax: «CBUCy», «1C: 3apmmata u xkaape», «E-ycmyru. OO6pa3oBaHuey,
«CereBoit ropoa. O6pa3zoBaHue».

XpaHeHUE NMEePCOHATIbHBIX JAHHbIX:

4.5.1. Jlerckuii cajl XpaHUT IEPCOHAIbHbIE JaHHbIE B TEUEHHE CPOKA, HEOOXOJUMOTO JUIs
JOCTUKEHUS LieJIell uX 00pabdoTKH, a TOKYMEHTHI, CoiepKalllue NepCOHANIbHbIE JaHHbIE, — B
TEYEHUE CPOKa XPaHEHUs JOKYMEHTOB, IPEAYCMOTPEHHOI0 HOMEHKJIATYpOl Jell, ¢ y4eTOM
aApXUBHBIX CPOKOB XpaHEHHUS.

4.5.2. TlepconanbHble NaHHBbIC, 3a(UKCHPOBAHHBIE Ha OYMaKHBIX HOCHUTEIISX, XPAHATCS B
3anupaeMsblx mKkagdax a0 B 3alIMPAEMBbIX TOMEIIEHHSX, TOCTYIl K KOTOPBIM OIpaHHYEH.

45.3. TlepcoHasbHBIE JaHHBIC, O0OpabaTbIBaeMble C  HUCIOJIL30BAaHHUEM  CPEICTB
AaBTOMATH3AIlMK, XPaHATCS B TAaKOM TMOPSJIKE W Ha YCIOBUAX, YTOOBI MCKIIOUUTH
HENPABOMEPHBIN WM CIy4YalHbIN JTOCTYI K HUM, YHUUYTOKEHUE, U3MEHEHNUE, OJIOKUpPOBaHHUE,
KOIMPOBaHUE, MPEAOCTaBIECHNE, PACIPOCTPAaHEHUE NMEPCOHANBHBIX JIaHHBIX, a TAK)KE HHbIC
HCIIPAaBOMCPHBLIC I[GﬁCTBHS[ B OTHOICHUHW ICPCOHAIIBHBIX TaHHBIX.

4.6. Jluma, oTBeTCTBeHHBIE 3a 00OpaOOTKY NeEpCOHANBHBIX MaHHBIX B JleTckom cany,
IPEeKpaIlarT UX 00pabaThiBaTh B CIEAYIOMIUX CIyYasX:

e JIOCTUTHYTHI LIeJIM 00pabOTKH MEPCOHATIBHBIX JaHHBIX;

e HCTEK CPOK JECUCTBUS cOTjacusi Ha 00pabOTKy NepCOHATBHBIX JAHHBIX;
e O0TO3BAHO corjacue Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;

e 00paboTKa MepCOHANBHBIX JAHHBIX HEIIPABOMEpPHA.

4.7. Tlepenaua nmepCcOHANBHBIX JaHHBIX:
4.7.1. lerckuii cag obecrieunBaeT KOHGUACHIINATHLHOCTh IEPCOHAIBHBIX JaHHBIX.

4.7.2. Jlerckuii caln mepemaeT MEpPCOHANbHBIC JAHHBIE TPETHUM JIMIAM B CJIEAYIOIINX
CITyJasix:

e CyOBEKT MepCcOHANBHBIX JAHHBIX Jall COTJacue Ha repeaady CBOMX JaHHBIX;
e TMepedaTh JaHHbIe HEOOXOJUMO B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOJATEIHCTBA
B PaMKaX YCTaHOBJIEHHON IIPOLEAYPHI.



4.7.3. Jlerckuii caji He OCYIIECTBIISIET TPAHCTPAHUYHYIO Tepeiady MePCOHANBHBIX JaHHBIX.

5. AKTyaJ’II/ISaHI/Iﬂ, HCIIPpABJICHUE, YIAJCHUEC U YHHUYTOKCHUEC NMECPCOHAIBHBIX JaHHBLIX,
OTBETHI HA 3aIIPOCHI Cyﬁ’beKTOB IMEePCOHAJBHBIX JAHHBIX

5.1. B cnyuae mnpenocraBieHUs CYOBEKTOM IIE€PCOHANBHBIX JaHHBIX, €r0 3aKOHHBIM
npejcTaBuTesIeM (AKTOB O HEMNOJHBIX, YCTapeBUIMX, HEJOCTOBEPHBIX MM HE3aKOHHO
MOJTyYCHHBIX MEePCOHABHBIX JaHHBIX JIeTCKUI call akTyalu3upyeT, HCIPaBIseT, OJIOKUPYeT,
yaansieT WM YHUUYTOXKAET MX M YBEJOMJISIET O CBOUX AEWCTBUSAX CyOBEKTa MEepPCOHAIBHBIX
JAHHBIX.

5.2. Ilpu noctrxeHuu 1esei 00pabOTKK MEePCOHANBHBIX JaHHBIX, a TAKXKe B Cllyyae OT3bIBA
CyOBEKTOM MEpPCOHANbHBIX JIaHHBIX COIVIacus Ha OO0pabOTKy NEpPCOHANbHBIX JTAHHBIX
[IEpPCOHANIbHBIE IaHHBIE MOAJIEKAT YHUUTOKEHUIO, €CIIM NHOE HE MIPETYCMOTPEHO JOTOBOPOM,
CTOPOHOM, mony4ateneM (BbITOZONIpHOOpETaTENeM) IO KOTOPOMY SIBJISIETCS CYOBEKT
[IEPCOHANIBbHBIX TAHHBIX.

5.3. VYHHUYTOXEHHE JIOKYMEHTOB (HOCHTENEH), COJIEpXkAalUX MEePCOHAIbHBIC JaHHBIC,
IIPOU3BOJIUTCS B COOTBETCTBUU C [IOPSIIKOM YHUUTOXKEHUS U 00€3TMUMBAHUS NTEPCOHATIBHBIX
JaHHBIX JIeTCKOoro caja B 3aBUCHMOCTH OT THIIA HOCHUTENS IEPCOHAIBHBIX JAHHBIX, B TOM
quciae IyTeM H3MeNbUYeHUsl MIpesiepe, CTUpaHus WiId (OpMATUPOBAHUS SJIEKTPOHHOTO
HOCUTEIS.

5.7. Tlo 3ampocy CyObeKTa MEPCOHANBHBIX JAHHBIX HJIM €r0 3aKOHHOTO IMPEICTABUTEIS
Jlerckuii can coobmaeTr emy nHbopMaInoo 00 00padoTKe MepCOHATBHBIX TAHHBIX CYyOBEKTa B
CPOKH H B TIOPSIJIKE, yCTAHOBJICHHOM 3aKOHOM.
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